
DELHI STATE INDUSTRIAL & INFRASTRUCTURE DEVLOPMENT CORPORATION LTD 

B&I Division 

No.DSIIDC/B&I/TOF/2015 	 Dated -23.07.2015 

Circular 

In supersession of earlier circular dated 28.01.2015 regarding transfer of funds from 
Headquarters to various units/divisions of DSIIDC,the following procedure henceforth 
may be adopted by all divisions, while sending requirement of funds to Headquarter: 

1. Funds requirement statement should also be signed by the concerned associate 
finance certifying full facts. 

2. File should be routed through concerned Chief Account Officer. 
3. The bills of the agencies should be primarily scrutinized by the Concerned 

Account Branch and forward the requirement of fund through concerned Chief 
Engineers/CAO (Works). 

4. Demand should be sent on work wise basis for individual work. Composite 
demand, if any, should clearly indicate requirement on work wise basis for each 
individual work before the demand for transfer of funds. 

5. Wherever, combined A/A & E/S had been accorded by the client 
department/DSIIDC and work is spread over various agencies, in that case, 
separate A/A & E/S of respective work detail needs to be mentioned in the funds 
requirement statement. 

6. Demand should be raised on net basis after taking into account the effect of 
Security Deposit. 

7. Wherever applicable, the funds requirement statement should contain the effect of 
non- achievement of milestone or any such criteria and also certify that 
performance guarantee is valid as on date of raising the demand. Withheld amount 
should also be clearly specified. 

8. In case of provisional extension of time, a certificate is required from the division 
to the effect that Provisional extension of time has been granted and the 
Performance Guarantee submitted by the agency is valid upto the extended period 
of time. 



9. The  Associate Finance should ensure that no diversion of funds is made. However, 
in case it is necessary, under exceptional circumstances prior approval of 
FA,DSIIDC may be obtained. 

10.The  Concerned Executive Engineers should certify  •  the funds requirement 
statement that the work has not been subletted by the contractor. 

11.In  case of any extra item/substitute item/deviation a detailed statement thereof 
duly  approved ,is to be enclosed along with the demand. 

12.Check  list to be submitted along with requirement of funds. 

Any deviation from the procedure mentioned as above will be viewed seriously 
and the concerned associate finance also will be held responsible for negligency. 

(M.0 Jain) 
CAO(HQ) 

To:- 
1 All Chief  Engineers 
2 All  Chief Accounts Officers 

Copy to:- 
1 PS to  CMD for kind  information  please 
2  PS to FA  for Kind  information  please 
3 DAO  (B&I) 

)...tt.DM  (IT) to upload on website 
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