Procedure For Execution Of Lease-Deed Under Relocation Scheme

(i) Lease Execution Cell will obtain application from the concerned allottee in the prescribed format available on DSIIDC’s Web-Site along with the following documents:

(a) Receipt of Rs. 50/- paid by the allottee towards the cost of application format of Lease-Deed.

(b) Receipt of Rs. 32/- paid by the allottee towards the cost of vetting charges.

(c) Receipt of ground rent of Rs. 5/- paid by the allottee for initial 5 years @ Rs. 1/- per year.

(d) Four unattested copies of Passport size photographs.

(e) Affidavit on Rs. 10/- non-judicial stamp paper in format prescribed by DSIIDC.

(f) Receipt of Stacking charges @ Rs. 10/- per sq. m.

(g) Copy of Allotment Letter issued by this Office.

(h) Copy of Possession Papers & NOC issued by this Office.

(i) Copy of Physical Possession Papers & Plot Status Certificate issued by Engg. Division.

(j) Five copies of Lay out Map issued by Engg. Division.

(ii) On the receipt of application, the concerned Manager will fill-up Perpetual Lease-Deed format in quadruplicate and will hand over the same to the allottee for depositing stamp duty with the office of the Collector of Stamps with the direction that after depositing stamp duty, 3 copies of  the same duly stamped will be deposited back in the Lease Execution Cell. 

(iii) On receipt of 3 copies of duly stamped Lease Deed Documents, a suitable date for execution of Lease Deed will be given and the allottee is requested to attend the office of the DM(Lease Execution) alongwith two Witnesses with their Proof of Identities on that specific date for final execution of Perpetual Lease-Deed with a request to bring following documents :

1. Clearance Certificate from the concerned Financial Institution in case Loan has been availed. 

2. Allottee is also requested to bring Rubber Stamp of Unit’s Address and of Firm/Proprietor/Partner/Director as the case may be. 

3. In case of Pvt Ltd/Ltd Co. latest copy of Board Resolution and latest copy of Annual Return filed with the Registrar of the Companies is also required. 

(iv) On the date of final Execution of Perpetual Lease Deed the concerned Manager will fill-up check-list and submit the same on concerned file to DM(Lease Execution) for execution of Lease-Deed.

(v) After execution of Perpetual Lease Deed by the allottee as well as DM(Lease Execution), two copies will be handed over to the allottee with the direction to deposit the same with the office of Sub-Registrar and after registration one photocopy of the registered Lease-Deed may be deposited with the Lease Execution Cell for record of DSIIDC. However, in cases financed by DFC and other financial Institutions, 2 copies of Lease-Deed duly executed will be handed over to the concerned financial Institutions for further necessary action at their end with intimation to the concerned Allottee.

[on Rs. 10/- Non-Judicial stamp paper]

AFFIDAVIT

I _________________________________ S/o ________________________________________ r/o ___________________________________________________________________________ Prop/Partner of M/s _____________________________________________________________ solemnly affirm and declare that:
1. That I am allottee of Plot No. ________ Sector _______ Pocket ______ at DSIIDC’s Bawana Industrial Complex.

2. That the building has been/will be constructed as per approved lay out plan. Neither any encroachment nor unauthorized construction has been/will be carried out. In case of any violation/deviation, which may be noticed at any stage, DSIIDC may take any action including cancellation of plot.

3. That during construction I have not damaged/will not damage drains adjacent to my plot. I will pay the penalty/damage charges which the DSIIDC may decide, if any damage is noticed by DSIIDC.

4. That I have neither installed bore well in the plot nor the same will be done without prior permission of the appropriate authority.

DEPONENT



VERIFICATION :

Verified at New Delhi on this day of ____________ 2005, that the contents of this affidavit are true and correct to the best of my knowledge and belief and nothing has been concealed therefrom. 

DEPONENT



NOTE:
1) Affidavit is to be attested by Notary Public.

2) In case of Partnership firm, separate affidavit should be submitted and signed 

    by each of the partners. 

3) In case of Limited firms, Affidavit is to be signed by the authorized Director. 

The Manager

Lease Execution Cell,

Delhi State Industrial & Infrastructure Development Corporation Ltd.

Udyog Sadan, Plot No. 419,

F.I.E. Patparganj,  Delhi – 110 092

Regarding:-
Request for execution of Perpetual Lease Deed in respect of Plot                       No. ______________________________________ allotted to my/our Firm/Company by DSIIDC under Relocation Scheme Application No. ________. 

Sir,


I have deposited full payment and taken possession of the plot                                          no. ________________________________________________ Kindly execute Perpetual Lease Deed in respect of aforesaid plot at an early date. I am enclosing herewith the following documents.

1. Receipt of Rs.50/- paid by me towards the cost of Application format of Lease Deed;

2. Receipt of Rs. 32/- paid by me towards cost of vetting charges;

3. Receipt of ground rent of Rs. 5/- paid for initial 5 years @ 1/- per year.

4. Four unattested copies of Passport size photographs.

5. Receipt of stacking charges @ Rs. 10/- per sq.m. amounting to Rs. _________________.

6. Affidavit on Rs. 10/- non-judicial stamp paper in form prescribed by the DSIIDC.

7. Copy of Allotment Letter issued by this Office.

8. Copy of Possession Papers & NOC issued by this Office.

9. Copy of Physical Possession Papers & Plot Status Certificate issued by Engg. Division.

10. Five copies of Lay out Map issued by Engg. Division.

   Yours faithfully,

(


)

Proprietor/Partner/Managing Director/Authorised Director for and on behalf of M/s_________________________________________________________________________.

Encls:- as above.

