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 NARELA ALLOTMENT CELL
(TO BE FILLED IN BOLD ENGLISH CAPITAL LETTERS BY THE CANDIDATE ONLY)
1) Name of the Applicant
……………………………………………….

 

2) Father’s/Husband’s Name..

 

3) Residential Address of the Applicant 

i. Present        …….………………………………………………………………………………….




           ……………..…………………………………………………………….……….




           …………………..………………………………………………………………….        

                 

 ii. Permanent ………………….…………………………………………………………….……..





………………………………………………………………………………………….





…………………………………………………………………………………………

 

4)   As Individual or As Partner   …………….………………………………………..………………..

 

5)   If Partner, Name of the Firm ………………………………………………………..………………

 

6)   Official Address of the Firm   ……………………………………………………….………………

 





           …………………………………………………………..…………….

	7)


	Plot No
	Block No
	Area(Sq.m.)

	
	
	
	


                                                     

	 8)                                                    


	Status of the Applicant on the Date of  the application


	original Allottee       Transferee        Legal Heir  



9) Category




Gen./SC/ST/W.W./Ex-Serviceman/W.Entr.

(the proof thereof with attested copy Documents to be   furnished by the Applicant)

10. i.Proof of identity:

        (Proof of identity includes passport, Election Identity Card, Entry in the voter’s                  

        list, certificate from Class-I serving Gazetted Officer of GNCTD, G.O,I.  

        Magistrate Ist Class)


     ii. Allotment letter
     iii. Money receipts for deposit of the amount towards Cost of Plot


	S.No.
	RECEIPT NO.
	Date
	AMOUNT

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


    iv. Money receipts for deposit of the amount towards cost of Ground    

        Rent/Maintenance Charges.

 

	S.No.
	RECEIPT NO.
	Date
	AMOUNT

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


v.   If transferee, receipt for transfer of deposit charges.
	S.No.
	RECEIPT NO.
	Date
	AMOUNT

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


vi.         Attested three current passport size photos in color for lease deed.

vii.        Three specimen signatures and attested photos affixed against them on a  

          Plain sheet of paper for office record.

 

a) Details of legal heirs of the original allottee in case applicant is      

b) applying in capacity of Legal –heir.
         

c) Will, if any, executed by original legal heirs. 

d) Attested Relinquishment Deed of other legal heirs 

e) Indemnity Bond in the prescribed form

    viii.      Affidavit that the Applicant has not transferred the plot when the applicant  

           is the original allottee.

Builtup Plot


Vacant Plot

ix. Details of all transactions, if any , that have taken place after acquisition of the plot by the transferee / legal allottee OR Affidavit that the  transferee / legal-heir have not further transferred the plot.

  

 

11.
      DOCUMENTS TO BE FURNISHED BY PARTNERSHIP CONCERN IN  

           CASE OF APPLICANT BEING A PARTNERSHIP CONCERN.

    i.             Latest copy of income Tax assessment of the Firm.

 

    ii.            Attested copy of latest Partnership Deed.

   
 

	 iii.
	S.No.
	NAME OF THE PARTNERS
	PERCENTAGE OF SHARES
	DATE OF PARTNERSHIP

	
	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	


     12 i. resolution of partners authorizing the applicant/Partner   (having major               

             shares )for taking possession of the plot from DSIIDC.

 

         ii. Details of the partners as in the allotment letter and variation thereof, if      

             any.

 

         iii. Where there have been changed proofs of transfer having been approved  

             and changed paid  attested copy of letter communicating permission for                

             transfer).

	Transfer charges paid vide:

	Receipt No.
	Date
	Amount

	 
                    






	
	


          iv. Whether the partners are same as at the time of allotment of plot.

 

 13. 
ADDITIONAL DOCUMENTS TO BE SUBMITED IN CASE OF PVT.LTD.

 

i. Resolution of Board of Directors authorizing a Director (having majority of shares) for executing the lease deed / conveyance deed on behalf of the company and taking over possession of plot from DSIIDC. The resolution should be authenticated by the company Secretary or managing Director.

 

           ii.       List of Directors with their residential /official address and occupation.

 

(a)     At the time of submission of application for plot;

  

(b)     As on date.

           iii.      Attested copy of Memorandum of Association and Articles of  

                    Association 

14. Registration Period as per Citizen Charter :-

One Day
Signatures of the Applicant

CHECK LIST FOR FORM

(NARELA ALLOTMENT CELL)

	1.
	Have you spelt your name in the same format as was stated in your original application form?  1
	Yes/No

	2.
	Have you attached a copy indicating the category as desired at S. No. 9.
	Yes/No

	3.
	Have you attached your proof of identity as desired at S. No. 10 
	Yes/No

	4.
	Have you attached the copy of the original allotment letter as desired at  S. No. 10(ii)
	Yes/No

	5.
	Have you attached the copy of the money specified page towards cost of the plots as desired at S. No.  10(iii)
	Yes/No

	6.
	Have you enclosed the copy of the receipt for the amount deposited GR/MC as desired at S. No.  10(iv)
	Yes/No

	7.
	Have you attached copy of the receipt for the amount deposited by you as desired at S. No.  10(v)
	Yes/No

	8.
	Have you attached 3 current passport size photographs as desired at        S. NO.?  10(vi)
	Yes/No

	9.
	Have you attached plane sheet with your specified signature as desired at S. No. 10(vii)
	Yes/No

	10.
	Have you attached the affidavit as desired at S. No. 10(vii)
	Yes/No

	11.
	Have you attached Income Tax assessment copy if you are a partnership concerned as desired at S. NO.?  11(i)
	Yes/No

	12.
	Have you attached the copy of your partnership deed duly attested referring S. No. 11(ii)
	Yes/No

	13.
	Have you enclosed the document desired at S. No. 12(i)
	Yes/No

	14.
	Have you attached the copy of Memorandum & Association as desired at S. No. 13(iii)
	Yes/No

	15.
	Have you signed the form where ever required?  (at end)
	Yes/No


 

 Mail your query cm_narela@dsiidc.org   or dsidc@nda.vsnl.net.in
 

 

 Receipt

Application from Sh. _______________ for registration in the Narela Allotment Cell received on __________.

Copyright @ I.T. Division, Delhi State Industrial & Infrastructure Development Corporation Ltd. All Rights Are Reserved.



Affix latest Passport Size Color 


Photograph 
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