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Subject: Processing of Legal Notices. 

Date - 16.04.2025 

In order to respond to a Legal Notice, reply is prepared by 

Counsel/ Standing Counsel on the basis of para wise comments of the 

concerned case provided by the division concerned. 

In this regard, all divisions must ensure that parawise comments should 

be provided to the Counsel/ Standing Counsel with the approval of Divisional 

Head. The concerned files/ documents, if required, may also be provided to 

Counsel/Standing Counsel to prepare the reply to the Legal Notice. 

t 
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Chief Manager 

All Divisional Heads 
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